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Welcome! We look forward to a rewarding year with you and your child. Please read this
handbook and save it to consult throughout the year as it will answer many of your
questions about the philosophy, policies and procedures at our center.

The center follows Montessori philosophies and is driven by the needs of the
child. The Montessori teaching methodology is uniquely based upon observation,
peer learning, the use of tactile learning materials and the development of intrinsic
motivation.

The Malama Montessori development programs include outdoor and indoor
activities. The Montessori curriculum includes practical life, sensorial, language
arts, culture & science, and mathematics.

Malama Montessori is owned and operated by Donna and Danielle Adams, a
mother/daughter team, whose backgrounds include the following qualifications:
Donna Adams is an American Montessori Society (AMS) certified educator with
over 30 years of Montessori experience and holds a Bachelor’s Degree in
Elementary Education from Nova Southeastern University. She has multiple
certifications including: infant/toddler, pre-primary (three to six), and elementary
AMS certifications. Danielle Adams is PATCH certified caregiver with Montessori
training. She is a certified medical assistant with First Aid and CPR certification.
She is pursuing her Child Development Associate Degree from Nova
Southeastern University and is working on a Bachelor’s Degree.

Some our goals for the year are:
● To encourage all children’s self-motivation and self-discipline, leading to a

life-long pursuit of knowledge.
● To lead children to master precisely identified intellectual, social, and

physical skills.
● To help children to develop positive self-images and full potential

development.
● To foster open minds, compassion, and respect for others.
● To balance self-reliance, independence, and freedom with the skills of

working cooperatively.
● To instill in each child a sense of duty and personal responsibility for the

world in which we live.
● To spark our children’s imagination, wonder, humor, and joy.
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VALUES OF THE PROGRAM
Malama Montessori recognizes and appreciates all the Hawaiian values, but
has specifically chosen three that are representative of the heart of our
program. They are:

ALOHA: The beauty of this word comes through when it is broken down into
its root words. Alo means “to share in the present moment”. Oha is “joy”. Ha
is “the breath of life”.  Therefore, the word Aloha means “joyfully sharing life.”
Included in this is the concept of living in harmony.

MALAMA: Malama means “to care for and to protect”. It is important to us to
care for and to protect the children in our care.

KULEANA: The word kuleana, as noted in the Hawaiian dictionary can mean
right, privilege, concern, responsibility. It is most often used to mean
responsibility and we feel a strong responsibility to lovingly guide and care for
each child we serve. We believe this responsibility is indeed a privilege.

“If you are planning for a year, plant Kalo.
If you are planning for ten years, plant Koa.

If you are planning for a hundred years, teach the children.”

OUR PHILOSOPHY
Families and family members should be treated with dignity and respect at
all times.

Teachers should be sensitive, knowledgeable, and responsive to family,
cultural, ethnic, and socio-economic diversity.

Children learn through their senses, through hands-on experiences and
through trial and error.

Play is young children’s work; it is how they learn and is the basis of
our curriculum. The curriculum supports children’s social, emotional,

physical, language and cognitive development

PROGRAM DESCRIPTION
Malama Montessori’s policy for acceptance of physically, mentally or emotionally
challenged children is to consider each case on an individual basis. This will include
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talking with parents and doctors of the child and also considering whether our home has
the proper staffing
and physical set
up to care for the
child. Our primary
concern will be for
the child.

Hours of
Operation
Our center is open
Monday through
Friday, from
8:00am - 3:00pm
(Extended Hours
available until
5:00pm) We ask
that you arrive no
later than 9:00 am.

Malama
Montessori
provides a
Montessori
education in a
licensed, home
environment.
Our program
carries liability
insurance as
required by the
State of Hawaii to
operate a Group
Child Care Home

for 12 children ages over 2 through 7 years at 5 Alanui Place. Malama (MTP) is licensed
by the State of Hawaii to operate a Family Child Care Home for children over 1 year 6
months and under 4 years of age at 119 Alanui Place.
Liability insurance is provided for all activities of child care.
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Provider will give at least 30 days advance notice of her scheduled paid vacation days,
not to exceed 10 days.

ADMISSION AND ENROLLMENT
1. All forms must be completed and signed by the parent(s) or legal guardian(s) prior

to the date of entry. These include the Registration and Emergency Information
Forms, Health Forms, Release and Consent forms and Tuition Agreement.

2. Health form: The state of Hawaii law requires every child entering child care to
have an up-to-date Health form (Department of Health Form 14) AND DHS EC Pre-K
Health Record Supplement on file at the home. The Hawaii Attendance Law requires:
● a physical examination completed within one year before child care
● all current immunizations. Exemptions for immunizations will be accepted and

are available from the Department of Health. Health forms are available at your
child's doctor's office. Health forms are to be submitted to the provider at least
one day prior to the date of entry.

3. A meeting will be held with a childcare provider, and at least one parent prior to
admission so program policies can be reviewed. Children are required to visit the
program at least once before enrollment.
4. A trial period of one month will be in effect for both the provider and parents within
that month either party may terminate the agreement.

Malama Montessori maintains a waiting list for interested students. To be added to our
waiting list, please contact us.

DISCHARGE
Malama Montessori reserves the right to discharge or dis-enroll a child for any of the
following parental actions:

● Abusive or threatening behavior while in the Center
● Excessive late pick up
● Excessive unexcused absences
● Excessive failure to call the Center when child will not be in

attendance
● Deliberate damage to program properties
● Failure to comply with policies, State licensing requirements,

or Federal regulations

***Excessive is defined as 3 or more times in a 3 month period.
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VOLUNTARY WITHDRAWAL FROM THE CENTER
If you want to withdraw your child from the Center, you may do so at any time. Please
notify Malama Montessori in writing at least 2 weeks in advance. This is to ensure the
timely enrollment of another child.

TUITION AND FEES

Tuition:
Tuition is due on the 25th of the month for the upcoming month (For example, May 25th
is when June tuition is due and a late fee of $25 added if not paid by June 5th). A tuition
deposit of ½ month’s tuition is required and is applied to the last two week’s of
attendance and is non-refundable. Tuition does not include: field trips, extended care,
enrichment programs, incidental charges or fees listed below under Additional Fees.

Tuition Rates: 5 days - $1175, 3 days - $810, 2 days - $625

Arrival and pickup times are Monday through Friday from 7:30am - 3:00pm. For
students enrolled in the Extended Care Program, arrival and pickup times are Monday
through Friday from 8:00am - 5:00pm. A late fee of $1 per minute will be charged after
3:30pm for any child unless prior payment has been received for Extended Care. The
late fee is payable no later than the following days.  A late fee of $1 per minute will be
charged after 5:00pm for any child not picked up at their designated pick up time after
Extended Care hours. The late pickup fee is payable no later than the following day.

Provider will give at least 30 days advanced notice of her scheduled paid vacation days,
not to exceed 10 days.

Additional Fees:
Non-refundable Annual Registration Fee $175
Late Fee $25/month for accounts not paid by the 5th
NSF Fee - Returned Checks $35 per returned check*
Extended Care Fee monthly (3pm - 5pm) 5 days - $185, 4 days - $150, 3 days - $120,
2 days - $100, 1 day - $80
Late Pickup Fee $1 minute (no limit)
*2nd NSF occurrence, only cashier's check or cash will be accepted for future
payments.

There will be no tuition adjustments for holidays, child's vacation, child's illness, or other
absences.
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Tax Information:
EIN 83-3139562 GE 013-176-0128-01 Business Address: 5 Alanui Place Kula HI 97690

Sibling Discount:
Siblings receive a 10% discount for monthly tuition.

Payments:
Payments can be made via cash, check made payable to Malama Montessori, or
Venmo @Donna-Adams-51

Withdrawal:
At least 2 weeks written notice must be given if you intend to withdraw from the
program. If notice is not given, the child's parent(s) or legal guardian(s) will be
responsible for the payment equivalent to ½ month’s tuition.

Trial Period/Refund Policy:
There will be a two-week (14 calendar days) Trial Period beginning on the child's first
actual day of care. During this time either the Parent or the Provider may terminate this
agreement without further obligation, however, Registration is non-refundable even if
this agreement is terminated during the Trial Period.

MEALS
Please be sure to send your child in with a labeled morning snack, labeled lunch box,
and labeled afternoon snack. At arrival, snacks will go into their respective bins. For
example, morning snack would be labeled with your child’s name and “AM”, and be
placed in the morning snack bin; afternoon snack would be labeled with your child’s
name and “PM” and placed in the afternoon snack bin. Your child’s lunchbox should
also be labeled. Foods should not require heating or refrigeration. Your child should be
able to open all containers and please provide any utensils they may need to enjoy their
lunch. (Please refer to our Food Suggestions/Guidelines at the end of the handbook.

BIRTHDAY CELEBRATIONS
A birthday is a special day for your child and we understand your desire to make it a
memorable one.  We must also consider the needs of all children in our program.  In our
commitment to promote healthy eating habits, we discourage foods with high sugar
content. Please DO NOT bring birthday cakes, cupcakes, ice cream, goodie bags, or
party supplies to the Center.  Consult with us before this special day for details on
Montessori’s Celebration of Life activities.
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EXCURSIONS
Malama Montessori will take children for walks. Consents need to be provided for walks.
Malama Montessori will not be providing travel for students, therefore, no travel
authorization is necessary.

GUIDANCE POLICY
Redirection, role-playing, and quiet activities are used as necessary to encourage
appropriate behavior. If these methods are unsuccessful, parents and teachers will
agree upon a further plan of action for your child. During the early stages of life, your
child is learning about themselves and the world around them. It is normal for children to
test the limits that adults set for them. Your child needs you and other adults to help
them develop self-control and compassion. Our goal is to help teach children
self-control and to understand how their behavior impacts others.  We use positive
guidance techniques, including redirection and logical consequences.  An important part
of this process is providing children with the support they need to learn to express their
feelings and needs in acceptable ways.

SUPPLIES
Two complete sets of extra clothing in labeled plastic bag
Small blanket
Quiet cuddly toy for naptime
A jacket or sweatshirt for cool mornings/days
Easy on/off shoes or slippers (can put on/take off independently or with limited help)
Please label all items your child's name

HEALTH AND SAFETY

Non-smoking Policy:
No smoking is allowed in childcare facilities.

Admission of Sick Children:
For the protection of all children please keep your child at home if he/she is ill. Illness
that requires your child to stay home include: diarrhea, fever 100 degrees Fahrenheit or
higher, vomiting, and unexplained rash (may indicate strep or chickenpox). Color
discharge from eyes or nose and excessive coughing runny nose. Parents of children
who become ill during the day will be notified promptly and should have the child picked
up as soon as possible. Emergency contacts will be called if parents cannot be reached.
The child must be free of these symptoms for 24 hours before returning to childcare.
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The Department of Human Services, our licensing agency, requires that every child in
the center has a physical examination before entering the Center and at regular
intervals thereafter. The completed health form must be in our files by the first day of
attendance. No child will be admitted until this form is received with complete
immunization information. Parents are also required to submit medical forms to the
Center after every “well visit” for your child and each time your child is immunized
throughout the year. Children are not allowed to attend the Center until their records are
up to date. If your child is under a physician’s care for any special health problem, is
taking medication, has asthma or any allergies, be sure that these items are noted.

COVID-19 - Children with fever, lower respiratory symptoms, contact with confirmed
COVID positive patience or recent travel may not return to childcare until 14 days have
passed.

Handwashing and Sanitation:
Hand washing is the most effective way of cutting down on the spread of germs in the
center. Teachers wash their hands before preparing and serving food and spray the
lunch and snack tables with bleach solution. The children are taught to wash their hands
after toileting and before meals. See daily schedule for handwashing times.

Incident/Accident/Injury Report Policy:
First aid will be administered by the provider for minor injuries. Parents will receive and
sign an incident/accident report. A copy of the signed report will remain in the child's
records.

Serious Injury/Illness:
In the event of a serious injury or illness the child's parents will be called. If the parents
cannot be reached, the child’s emergency contacts will be notified. The Poison Control
Center will be called in case of poisoning. In the event of a true emergency, requiring
immediate care, the child will be taken by ambulance to the emergency room of Kula
Hospital or Maui Memorial Hospital at the discretion of the EMTs. All Financial costs,
including any and all transportation, medical treatment, etc, will be the responsibility of
the child's parent(s) or legal guardian(s).

Contagious Illnesses:
Please notify us immediately if your child has chickenpox, conjunctivitis, strep throat,
ukus, pinworms or other highly contagious diseases. Keep your child at home until he or
she has been on antibiotics for at least 24 hours, if prescribed, and symptoms have
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cleared. We reserve the right to require a physician’s statement in order to return to
child care.

The following steps are taken when the provider is notified that a child has a contagious
disease: a notice will be placed on the parent bulletin board to notify the other families
that their child may have been exposed to a contagious disease. The belongings of all
children will be sent home for cleaning. The Center will be fully sanitized,

Keep your child home if he or she is showing signs and symptoms of possible
illness such as:

● Low grade fever (100F), unusual lethargy or irritability, unusual clinginess,
persistent crying, constant runny nose, uncontrolled coughing or wheezing,
persistent abdominal pain, lack of appetite or other signs of illness which require
a higher level of care than teachers can provide in a group setting and/or which
compromise the health and safety of teachers and other children.

● Child has persistent diarrhea (3 or more in last 24 hrs or if uncontained in diaper
or underpants.

● Significant fever as defined below, until evaluated and approved for inclusion by
your child’s pediatrician

Children over six months of age should be excluded and referred to the child’s
pediatrician whenever a child has a significant fever. A significant fever is:

● Oral temperature of 101 degrees Fahrenheit (38.3 C) or above;
● Rectal temperature of 102 degrees Fahrenheit (38.9 C) or above; or
● Axillary (armpit) temperature of 100 degrees Fahrenheit (37.8 C) or above
● Child has a new-onset, undiagnosed rash with fever and/or behavioral change.
● Conjunctivitis (pink eye) until symptoms have resolved, or until 24 hours after

medications have been administered, and approved for inclusion by your child’s
pediatrician

● Untreated infestations, such as scabies or lice; child must be free of nits before
returning to the Center.

● Vomiting two or more times in a previous 24-hour period, or any vomiting
accompanied by symptoms of dehydration or other signs of illness

Contagious stages of chicken pox, until six days after the onset of rash or until all sores
have dried and crusted.

Any of the following illnesses until approved for inclusion by your child’s
pediatrician:
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● Mouth sores with drooling, or Herpetic gingivostomatitis, an infection caused by
the Herpes simplex virus

● Diarrhea due to Shigella, Salmonella, Campylobactor, Giardia, E.coli type
0157:H7, Versinia, Cryptosporidium, until there is one negative stool test
obtained at least 48 hours after treatment (if prescribed) is completed; or unless
a plan for grouping children has been approved by the local or State Health
Department

● Active tuberculosis, until treatment has been initiated and readmission has been
approved by the local health unit

● Impetigo, until 24 hours after medical treatment has been initiated unless there is
only a small patch of impetigo that can be cleaned and covered so no other
children can come into contact with the sore

● Strep throat, or other streptococcal infections elsewhere in the body until 24
hours after the initial antibiotic treatment

● Mumps, until nine days after onset of gland swelling
● Rubella (German measles) and measles, until five days after onset of the rash
● Hepatitis A viral infection (infectious hepatitis), until one week after onset of

illness, and until immunoglobulin has been administered to appropriate children
and teachers, or as directed by the local health unit

● Shingles, if sores cannot be covered by clothing or a dressing or until sores
become crusted

● Pertussis (whooping cough), until five days of a total course of 14 days of
antibiotic treatment has been completed

● Diphtheria, until readmission has been approved by the local health unit
● Hepatitis B, until readmission has been approved by the local health unit
● Meningitis or meningococcal disease, until readmission has been approved by

the local health unit
● Other illness or symptoms of illness as determined by the program

HEAD LICE (UKUS): If your child has head lice and/or nits (eggs), they will be sent
home and may return only when they are free of all conditions.

When your child is ill:
If your child is ill and will not be attending the Center, please call the center by 9:00 a.m.
When children are in the center, they must be able to participate in all activities,
including water and outdoor play. In the long run, less time is missed if early signs of a
cold are attended to and the child remains at home to rest.
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Administration of prescription and over-the-counter medication during program
hours: Prescriptions and over-the-counter medications may be administered with the
written consent of the parent or legal guardian. A Medication Release Form must be
completed. All medicines must be in the original container. Prescription containers must
show the child's name, prescription number, date, name of physician, dosage, and times
to be given. Please give the medication and release form to us. For the safety of all the
children, all medication will be kept in the lockbox. Please do not place any medication,
including cough drops in your child's cubby.

Teachers are not responsible for missing the dispensing of medication if the required
procedures are not followed by parents.

At least one person trained in First Aid and C.P.R. shall be present in the center during
hours of operation.

The person in charge shall:
1) Assess the injury.
2) Apply first aid as needed.
3) Notify 911 if necessary.
4) Notify parents by phone immediately.
5) Complete Accident/Incident report.

Mandated Reporting of Child Abuse:
Hawaii State law requires that any suspicion of child abuse or neglect be reported to the
Child Abuse Hotline: 1-800-494-3991.

Child abuse is defined as when a parent or guardian inflicts serious physical injury upon
a child, creates a substantial risk or serious physical injury or commits a sex offense
against a child. Abuse also includes situations where a parent or guardian knowingly
allows someone else to inflict such harm on a child. Maltreatment (including neglect)
means that a child’s physical, mental or emotional condition has been impaired or
placed in imminent danger of impairment by a parent or guardian:

● failing to provide sufficient food, clothing, shelter, education; or
● failing to provide proper supervision, guardianship, or medical care (refers to all

medical issues, including dental, optometric or surgical care); or
● inflicting excessive corporal punishment, abandoning the child, or misusing

alcohol or other drugs to the extent that the child was placed in imminent danger.
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Toilet Training:
Families take many different approaches to toilet learning. While the Center respects
that there are different ways to help children learn to use the toilet on their own, we are
somewhat restricted in supporting all methods of toileting because of the nature of
group care. In particular, in group care, children need to be able to show certain signs of
readiness in order for caregivers to support their toilet learning.

EMERGENCY/DISASTER PROCEDURES
We have smoke detectors and fire extinguishers throughout the home. Fire and
evacuation drills are practiced monthly. At least one person trained in First Aid and
C.P.R. shall be present in the center during hours of operation. In the event of
evacuation, parents and or legal guardians will be notified immediately. Please pick up
your child as soon as possible. In case of hurricane and/or tsunami evacuation(s) during
center hours, we will be evacuating to King Kekaulike High School.

Natural Disaster
If a tsunami or hurricane warning is issued before the opening of the Center, the Center
will be closed. If the natural disaster occurs during hours of operation, the Center will
remain open until all children have been picked up.

Parents must use alternate routes in the case of hazardous conditions that could affect
their safety. Hazardous conditions may include water build up, fire, landslide, or
emergency road closures. Parents may obtain information on alternate routes and road
closures from public service announcements or Road Closure Notifications from the
Maui County official site, http://www.co.maui.hi.us or
http://hawaii.gov/dot/highways/roadwork/maui for State of Hawaii road closures.

LIST OF EMERGENCY PHONE NUMBERS

Major Emergencies 911
Maui Memorial Medical Center ER 242-2343
Maui Food Bank 243-9500
Fire Department 248-7525
Police Department 248-8311
Poison Control Center (800) 222-1222
American Red Cross 244-0051
Homeless 242-7600
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Tsunami 689-8207
Hurricane 973-5270
Suicide and Crisis Hotline (800) 753-6879
Road Closure 986-1200
Child Protective Services Intake (800) 494-3991
Adult Protective Services 243-5151

TRANSPORTATION
No transportation is provided by Malama Montessori.

LIABILITY INSURANCE
Malama Montessori carries liability insurance as required by .

ARRIVAL PROCEDURE
1. Children must be signed in, by their parent, guardian, or other authorized person,
and left in the care of the teachers.  Your child needs to come to the Center dressed
appropriately and ready for the day. Clothing should be casual and washable.
2.  Parents are expected to pick-up their child no later than 3:00 p.m. or at an agreed
upon earlier time.  Parents are expected to contact the Center when they are going to
be late picking up their child. There is a late fee for pick up after 3pm.
3. If your child’s teacher calls you because your child is being sent home due to illness,
please make every effort to pick up your child within 45 minutes after the call.

Persons picking up children must have pre-written authorization, and a photo I.D.

SIGN IN/SIGN OUT PROCEDURES
For the safety of your child a parent or other authorized adult must accompany your
child into the home.

A sign-in/sign out is located by the front door or outside picnic table. Please sign your
child in and out. Use your full signature and time of drop off and pick up.

Check your child’s file folder for additional information such as accident/incident report
or comments, signed if required.

If you will be away from your home or workplace for the day, please leave a phone
number where you can be reached in an emergency.
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The person picking up your child must be listed on the release form. If the person is not
on the list, please provide a written note for the person and call us.

Persons picking up children must have pre-written authorization, and a photo I.D.

Parents are expected to pick-up their child no later than 3:00 p.m. or at an agreed upon
earlier time.  Parents are expected to contact the Center when they are going to be late
picking up their child. There is a late fee for pick up after 3pm.

PARENT COMMUNICATION
It is important that you tell us about any changes or special activities in the home. The
more familiar we are with your family, the more understanding, supportive and helpful
we can be.

When possible, please inform teachers of any changes (e.g., upcoming travel, changing
jobs, family or friends visiting for extended stays, illness in the family, moving [even a
short distance] before they happen. Changes at home often lead to changes in
behavior at the Center. We can care for and work better with your child if we are aware
of the changes at home.

It is of utmost importance that you notify us of any changes in address, phone numbers
at home, at work or emergency contact information.

Developmental checklists and assessments will be done on a regular basis. Parent
conferences are held twice a year. We strongly recommend that all parents attend.
Parents who cannot attend a conference at a scheduled time may request a more
convenient time. This is a time to exchange information and set goals as well as discuss
your child’s life at the Center. Please feel free to arrange additional meetings with us as
needed.

Teachers are happy to discuss their observations about your child and share anecdotal
information about your child and the group, but they will not have in-depth conversations
with parents about other children. If you wish to speak with us about your own child,
please do so out of earshot of your child and the other children.

Pick-up and drop-off are times for sharing necessary information. However, to have an
extended conversation or discussion, it is best to schedule a time to meet in person or
talk on the phone. Please be aware of our need to be with the children during busy
times.
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The monthly newsletter and bulletin board are valuable sources of communication
between the center and families. They tell you about curriculum and happenings,
upcoming center-related events as well as interesting community events for children
and families. Center closings and events will also be noted in the center newsletter.

OPEN DOOR POLICY
Parents are welcome to visit anytime. By spending time here, you communicate to your
child that this is a place for your whole family and not just for your child. As parents build
relationships with each other and the other children, we become ohana. Please feel free
to join us for lunch or just come for a visit.

For some children, it can be confusing to see a parent unexpectedly. For this reason,
we ask that you let us know in advance when you are planning to stop by. There also
may be some children who cannot tolerate a parent visit at certain times of the day.

TRANSITIONING PROCESS
Prior to your child's first day of school, please decide how you will handle the
separation. We will support you and make suggestions as needed. If you choose to stay
more than a few minutes, please signal to us when you are ready to leave so we may
help you and your child with separation. Please tell your child you must leave and will
return “after rest time” or “when you're playing in the afternoon” etc.

Please do not leave without telling your child. You may call us when you get to work to
find out how your child is doing. Some children are fine the first day or two, then cry
later in the week. This is normal behavior. Please continue to bring your child as this will
help your child adjust faster.

NON-DISCLOSURE POLICY
The center will not share any information about your child and/or family, including phone
numbers, address, etc. to anyone, except where required by law.

ADDENDUMS

Animals - JULY 2016
Malama Montessori is housed on our residential property. The center is separate from
our home and the children do not use the residential areas. Alanui Place is a
pet-friendly home. We have three Malamute/Husky/Shepherd mix dogs, a cat, and a
pig. The animals are housed in the residential area of the home and in a separate
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fenced area from the center and away from the children. The animals are all current on
their vaccinations and are seen by a veterinarian regularly.
According to DHS regulations we can visit the animals, with written permission from the
parents as part of an onsite field trip.

Two Year Olds - July 2016
As of July 11, 2016, Malama Montessori has filed a notification of change form to
request a change of licensing to include children as young as two years of age.

Changes to Reporting illness and injury
Effective February 24,2017, DHS will be monitoring and enforcing compliance with the
safe sleep provisions (for centers that accept children less than 1 year of age) and for
all children regardless of age the reporting of death or injury requiring hospitalization or
emergency admittance. The amended rules are as follows:

Reporting
Under HAR17-891-1(b) and 17-895-45(c), all child care facilities and homes regardless
of the ages permitted to accept and care for must report to the department, within one
working day of occurrence, the death of a child, household member, or employee, and
any illness or injury received at the child care center that results in a child's
hospitalization, which includes emergency room admittance. This requirement shall be
included in the facility or home's written policy by March 27,2017

Non-Discrimination Statements

Child Care Non-Discrimination Statement
In accordance with state family child care licensing regulations, child care services are
available without discrimination on the basis of sex, race, color, creed, disability, sexual
orientation, national origin or ancestry. Enrollment discrimination issues should be
referred to: Department of Workforce Development (DWD) Equal Rights Division - (608)
266-6860.

Disability Non-Discrimination Statement
Reasonable accommodation will be provided for qualified children with disabilities upon
request, as specified under the Americans with Disabilities Act.

Americans with Disabilities Act discrimination issues should be referred to: OFFICE ON
THE ADA CIVIL RIGHTS DIVISION, US DEPT OF JUSTICE, PO BOX 66738,
WASHINGTON DC 20035- 9998, (202) 514-0301.
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NAPTIME
We require preschool aged children and younger to rest their bodies for 20-30 minutes
during naptime. After that period of time, if the child shows little signs of sleepiness,
he/she can find a quiet activity on the shelf or play quietly with other children, as
directed by the teacher.

DISCIPLINE POLICY
Malama uses redirection to address minor discipline issues as appropriate. We do not
use time out or any form of corporal punishment. Major disciplinary issues may require
a parent-teacher meeting to develop a plan of action.

Food Suggestions/Guidelines
We ask that parents pack healthy foods and save any special sugary treats to enjoy
at home. Modeling healthy eating habits begins at a young age. Also, please explain
to your child that we can’t share food with our friends at school.

The Montessori Method focuses heavily on independence. To ensure success,
please be sure your lunch and snacks are able to be opened by your child.

A napkin is also appreciated, and your child will love it if you write little notes on
them.

Foods must be designated for meal times. For example, we can’t use your child’s
“leftover” lunch food for their afternoon snack. Once they finish eating their afternoon
snack, any leftovers from lunch could be enjoyed with their afternoon snack.

All foods should NOT require refrigeration or heating.

Please supply a spoon or fork, as needed.

Please help your child to remember their water bottle, each day, for all programs.

Please label everything with your child’s name. Write your child’s first and last name
on the lunchbox itself and on morning and afternoon snack containers.

Please avoid packing:
● Lunchables (they're difficult for the children to open and the included dessert

makes the child stand-out during lunch time).
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● Juice pouches (trust us, they never go well for school)

MORNING SNACK 9:30
LUNCH 12:15 (Alanui) 11:30 (Omaopio) 11:15 (MTP)
AFTERNOON SNACK 2:45
AFTERCARE SNACK 4:15 (can remain in their lunch boxes, until needed)

**If you believe you need to pack your child an additional breakfast to eat at school,
we ask that you arrive between 8-8:15
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